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Health-Safety & Security Policy

OBJECTIVE: To formulate a well-planned and realistic health and safety policy for A. H. Khan & Co. Ltd.
and for that purpose, the objectives of the authorities are highlighted below:

a) To create a healthy working environment.

b) Keeping the organization and surrounding area clean.

c) Making every staff and worker of the organization health conscious.

d) Provision of necessary hospitals, doctors and first aid for every worker as per hygiene rules.

e) To ensure the safety of life and property of every employee of the organization.

f) Adequate preventive measures, training and regular practice for accidental electrical and fire accidents.
Phases: This health and safety policy will be presented in two phases.

A) Phase 1: Health Policy

b) Phase 2: Security Policy.
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Pahse 1: Health Policy

Section 51 to Section 60 of Bangladesh Labor Act-2006 analyzes various aspects of health and hygiene
regulations in detail. In addition, the following measures have been taken to ensure proper health conditions
for the workers.

a) First Aid: There is one first aid box for every 50 employee of the organization and each box is stocked
with the following items.

() 6 small sterile bandages;

(b) 3 (0.5 ounce each) packets of sterile cotton;

(c) 3 medium sized sterile bandages;

(d) 3 large sterile bandages;

(e) 3 large sterile bandages for use in case of burns;

(f) 1 (1 ounce) bottle of Hexisol;

(9) 1 (1 ounce) bottle of rectified spirit;

(h) A pair of scissors;

() 1 copy first aid brochure;

(k) Analgesic and antacid pills, burn ointments, eye ointments and surgical antiseptic solutions.
(1) Oral saline (03) packets.

In case of any untoward accident in the organization, first aid will be provided by trained employee.

b) Ambulance: The issue of ambulance is under the consideration of the authorities. The company's
microbuses will provide necessary support for alternative and electrification systems.

c) Cleanliness: Internal and surrounding cleanliness of organization is essential to create a healthy working
environment. Stairways and passageways should be kept clean at all times and disinfected at least once a
week. Work place walls and cornices should be painted at least once a year as required. In order to make
the employees aware, various leaflets regarding cleanliness should be drawn in different places of the
organization. The organization shall be kept clean at all times from garbage or wastes.
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d) Light, air movement and temperature: Although our climate is temperate, we have to maintain a favorable
working environment for the employee in the organization by maintaining air movement during summer
and tolerable temperature during winter. So that every employee can work in a comfortable environment.
Along with that, adequate lighting system will help in maintaining quality along with smooth and necessary
work environment.

e) Drinking water: Clean drinking water should be provided for the workers working in the organization.
To ensure safe and pure drinking water for employee organization provide water purifier.

f) Toilets and Urinals: The organization shall have separate male and female toilets as required by the
number of workers employed. Inside the toilet, there will be towels, soap, containers and waste paper
baskets. Female toilets will have waste paper baskets with lids. Toilets must have a flushing system with
constant water supply. Under no circumstances should water be allowed to accumulate in the toilet. No tube
can leak water under any condition. Each toilet shall have the required number of dispensers to be used by
the employees only inside the toilet.

h) Overcrowding: Care should be taken to ensure that there is no overcrowding (Overcrowded) for the
convenience of every worker. There should be at least 9.5 cubic meters of free space around each worker.
Moreover, the necessary equipment, tables and other items should be kept in such a way that every
employee can work comfortably in the necessary open environment.

Phase 2: Security Policy.

Especially the personal safety of the employee is a matter of priority.
a) Safety from fire:

(1) There shall be one fire extinguisher for every 1,000 square feet of factory area which shall be maintained
monthly and shall be placed at conspicuous places in the factory.

(2) Fire extinguishers shall be 12000 millimeters (1 m) above ground level.
(3) Fire extinguishers shall be placed at the same place on every floor.

(4) The outlet of the organization shall not be blocked under any circumstances during the working of the
organization.

(5) Workers should be prepared to face these unexpected disasters by conducting fire prevention drills at
least once in a 3 month.
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b) Use of PPE: Every worker should be given a clear idea about the rules of use of PPE and their benefits
so that they can use them spontaneously. In particular, masks, hand gloves, air plugs, gum boots, goggles
should be ensured. At the same time, the safety of the workers must be arranged through their use.

c) Electrical equipment:

1) All electrical connections must be made securely.

2) There shall be no exposed wire, insulation taped wire anywhere.

3) If there is a fuse somewhere, it should be replaced immediately so that there is no shortage of light.

4) The main switch boards should be properly identified and kept in a non-destructive manner at all times
so that no one is prevented from using them when required.

5) The important switches of the main switch board should be marked with “ON” and “Off” in the opposite
direction.

6) Wires and other electrical cables connected to the machine should be arranged in such a way that the
normal work of the employee is not obstructed.

6) In case of power outage, necessary number of emergency light should be arranged for adequate lighting
in the factory.

. A healthy environment, safety of life and property - every worker will motivate more in their work,
production will increase. And this is the basic principle of health and safety policy.

The Authority may at any time make changes, additions, amendments and additions to this policy to keep
it up-to-date.
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